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1. Printed specimen of Allotment/Call Monies Notice/s should be sent for our records. The company should also intimate the date of Issue/Allotment and type of Issue (i.e. Public/Right Issue, etc.)

2. Kindly forward us a specimen copy of each of all the reminders and final forfeiture notice sent by the company to the shareholders who have not paid the Allotment/Call Money, for our records.

3.  A certified true copy of the Board Resolution approving the forfeiture of the securities should be sent to us for our records.

4. A certified copy of latest Unaudited Quarterly Results and a copy of the latest Annual Report sent by the Company to all the shareholders should be sent to us for our records.	

5. The company should pay the Annual Listing Fee for the year 2014-15 including arrears if any, by Demand Draft/Cheque (local), favoring the Stock Exchange, Mumbai, immediately.

6. The Shareholding Pattern should be sent to us duly filled in (pre and post forfeiture) as per Clause 35.
 
7. The market price of the shares when these securities were forfeited should be intimated
 
8. In case the company intends to re-issue these forfeited shares in near future, we draw your attention to Clause 23(a) of the Listing Agreement.	Further, the company should offer the forfeited securities to all its shareholders as in the case of rights issue at first instance and the balance unsubscribe portion to other than shareholders at the market price or the face value whichever is higher. This is however subject to the shareholders approval in the Annual General Meeting.

9. Kindly make a note to inform us as and when the company re-issues/annuls these forfeited shares. The company should give this information to the Exchange in the same manner as mentioned at point number 1 of this letter alongwith the Board Resolution in which the company has re-issued/annulled these shares.

10. The total number of shares forfeited by the company along with their distinctive number in printed nature should be submitted along with the soft copy (CD as well as thru’ email).

11. The Managing Director of the company should give a declaration to the Exchange that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from forfeiting the said securities.

12. A certificate from the Managing Director as well as the PCA / PCS should be submitted specifically certifying that the company had duly complied with the provisions contained in the company's Memorandum & Articles of Association and the companies Act, 1956.

13. Provide evolution of Capital of the company since its inception giving details such as year, date of allotment, mode of issue (public, rights, bonus, preference etc.) distinctive nos., date of listing. 


