Checklist for Re-issue of securities: before allotment


1. Printed specimen of Allotment/Call Monies Notice/s. Kindly also intimate the date of Issue/Allotment and type of Issue (i.e. Public/, Right Issue, etc.)

2. The company should offer the forfeited securities to all its shareholders as in the case of rights issue at first instance and the balance unsubscribe portion to other than shareholders. This is however subject to the shareholders approval in the AGM.

3. A certified true copy of the Board Resolution in which the equity shares were forfeited.

4. Capital Evolution of the Company.

5. A certified copy of latest Un-audited Quarterly Results and a copy of the latest Annual Report sent by the Company to all the Shareholders.

6.  The company should pay the Annual Listing Fee & Processing fee 
7. The shareholding pattern should be sent to us duly filled in (pre and post re-issue).

8. The Forfeited shares should be re-issued at or around the prevailing market price or the face value whichever is higher (amount should be collected in full) (For market price please use preferential issue pricing norms).

9. Re-issued shares will be subject to lock-in requirement as per preferential issue guidelines.

10. The Managing Director of the company should give a declaration to the Exchange that the   company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from re-issuing the abovementioned shares.

11. The name, address together with their P.A.N./GIR Numbers of the allottees of these shares should be sent to us for our records.


Following additional details to be provided :

a) [bookmark: _GoBack]Date of notice of forfeiture.
b) Shares forfeited pertained to Public / Right Issues along with year of issue.
c) Shares forfeited belonged to Public / Promoters.


Checklist for Re-issue of securities: post-allotment

1. Letter of Application (i.e. by Listed companies applying for listing of further issue) duly completed along with Distribution Schedule pre and post allotment.
2. A certified true copy of the Shareholders Resolution approving the re-issue of the above mentioned shares.
3. Certified true copy of the Board resolution in which the equity shares were allotted.
4. Shareholding Pattern as per the format prescribed under Clause 35 of the listing agreement giving details pre and post allotment of new shares.
5. The Managing Director of the company should give a declaration to the Exchange that the company has complied with all the legal and statutory formalities and no statutory authority has restrained the company from re-issuing the abovementioned shares.
6. The Managing Director as well as the Auditors of the company should confirm to the Exchange that the company has received the total amount of which the company has re-issued the above referred shares from the allottees of these shares.
7. A certificate from the Auditors of the company should be submitted specifically certifying that the certificates of the forfeited shares re-issued have been stamped with an enfacement as under:
“These shares will not be sold/transferred/hypothecated until _____________________” (1/3 years from the date of allotment)                                                                                                           

This certificate should be in the following proforma:
	No. of shares 
	Distinctive Numbers
	Date upto which they are non-transferable







