
Documents to be submitted for change in name of the company on the Company’s Letterhead.
 
	Sl. No.
	   Particulars

	1.  
	Certificate of Incorporation subsequent to change in name of the Company.
 

	2.  
	A statement of detailed reasons for change in the name of the company as submitted to the Registrar of Companies for obtaining a fresh certificate of incorporation consequent to change in the name of the Company.
 

	3.  
	Three copies of specimen of printed stickers for affixing on share certificates  (Showing new name)
 

	4.  
	Copy of receipt of payment of the Annual Listing Fees for the current year and arrears, if any
 

	5.  
	Undertaking from the Managing Director/Company Secretary of the Company that the share certificates not corrected with the new name of the Company shall also be good delivery in the market, as per the Guidelines for Good and Bad Delivery of documents, approved by SEBI
 

	6.  
	Undertaking from the Managing Director/Company Secretary of the Company that the Company will affix the stickers bearing the new name of the Company as and when the security certificates are lodged with the Company or with its transfer agent for transfer, split, consolidation, etc.
 

	7.
	Brief details about the current line of business of the Company
 

	8.  
	Date of last name change of the Company
 

	9.  
	Undertaking from the Managing Director/Company Secretary of the Company that at least 50% of the total revenue in the preceding 1-year period has been from the activity suggested by the new name of the Company 
 

	10.  
	Certificate from the Auditor stating that at least 50% of the total revenue in the preceding 1-year period has been from the  activity suggested by the new name of the Company, also providing detailed bifurcation of income earned by the Company under various activities as per the format given below :

	From ________ to _________ (Please consider last four quarters)
	Amount (Rs. In lakhs)

	Income from prior business activity - ________________ (please specify name of the activity)
	

	Income from new business activity - _________________ (please specify name of the activity)
	



 

	11.  
	A latest Annual Report


	12.  
	Names of Stock Exchanges where the company’s securities are presently listed


	13.  
	When a company changes its name and line of business, it should include the turnover, income etc from such new activities separately in the quarterly/annual results for a period of 3 years from the date of change in name of the company

	14.
	PAN No. of the Company


  
               NOTE:

1) All documents are required to be certified by the Chairman / Managing Director / Company Secretary of the company.
2) Contact Details (cell no.) and Email Id of the Company Secretary 
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