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Checklist of Documents/ details to be submitted for Vetting approval for



	listing of securities issued under Rights/ Public Issues by already listed company 

	A - For Vetting

	Sr.No.
	Documents to be submitted
	Yes/No/Not Applicable

	1
	Certified true copy of the resolution passed by the Board of Directors for issue of securities under rights/ public issue.
	 

	2
	Certified true copy of the resolution passed by the shareholders at the AGM / EGM authorizing the further issue of securities under rights/ public issue.
	 

	3
	Undertaking from the Company that all the issued capital of the Company are listed with Exchange
	 

	4
	Undertaking that equity shares which will arise after Rights/Public Issue shall rank pari-passu with existing equity shares of the Company in all respects including dividends 
	 

	5
	Statement containing particulars of the dates of the parties to all material contracts, agreements (including agreements for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of the business carried on or intended to be carried on by the Issuer) together with a short description of the terms, subject-matter and general nature of the documents during the last five years
	 

	6
	Certified true copy of all material contracts  mentioned in the final letter of Offer/Prospectus and not forming a part of the above documents.(material contract must includes all the coCSEnts letter from issue management team and all the due diligence certificates submitted by Merchant Banker)
	 

	7
	Copy of Letter of Offer & soft copy of letter of offer
	 

	
	
	

	
	Date
	 

	
	Place
	 

	
	Authorised Signatory and                                                                                   Stamp of the company
	 

	
	
	

	
	Name
	 

	
	Designation
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Checklist of Documents/ details to be submitted for in-principle approval for



	listing of securities issued under Rights/ Public Issues by already listed company 

	
	
	

	B - Post issue

	Sr.No.
	Documents to be submitted
	Yes/No/Not Applicable

	1
	Part I- Letter of application
	 

	2
	Part II-Issue details
	 

	3
	Part III-Additional details for other than equity issues
	 

	4
	Part IV- Distribution Schedule for the pre- issue along with annexure thereto
	 

	5
	Part IV Distribution Schedule for the  issue capital along with annexure thereto
	 

	6
	Part IV Distribution Schedule for the post issue capital along with annexure thereto
	 

	7
	Appendix- C Part-2
	 

	8
	Certified true copy of all material contracts  mentioned in the final letter of Offer/Prospectus and not forming a part of the above documents.(material contract must includes all the coCSEnts letter from issue management team and all the due diligence certificates submitted by Merchant Banker)
	 

	9
	Certified true copy of the approval received from the Reserve Bank of India for issue of securities to Non Resident Indians(if any).
	 

	10
	Certified true copy of the rating letter issued by rating agency for debt securities (applicable only in case of debt securities).
	 

	11
	Confirmation that refund orders shall be payable at par all places where application money is received.
	 

	12
	Confirmation that allotment money shall be payable at all centers where application money is received.
	 

	13
	Shareholding pattern of company (pre issue, issue and post issue) in format given as per clause 35 of the listing agreement. Also provide Post issue shareholding pattern in PDF form.
	 

	14
	Details of allotment as per the format provided in the Annexure (please provide a soft copy of the same in Ms-Excel also)
	 

	15
	Certified  true copy of the resolution passed by the Board of Directors for allotment of securities
	 

	16
	Certificate from statutory auditors/practising auditors/company secretary stating that allotment has been made as per the basis of allotment approved by the Designated Stock Exchange.
	 

	17
	Certificate from Statutory Auditors/Practising Chartered Accountant/Practising Company Secretary confirming securities under lock-in (the certificate should include the distinctive numbers of securities under lock-in and date from and upto which these shares are under lock-in).
	 

	18
	Confirmation from Lead Managers that devolvement notices have been sent to underwriters (applicable if the issue has devolved).
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Checklist of Documents/ details to be submitted for in-principle approval for



	listing of securities issued under Rights/ Public Issues by already listed company 

	
	
	

	
	
	

	Sr.No.
	Documents to be submitted
	Yes/No/Not Applicable

	19
	Copies of all advertisements published in connection with the issue.
	 

	20
	Confirmation from the issuer that copies of all advertisements publised in connection with the issue are submitted to the exchange
	 

	21
	Particulars of any commission, brokerage, discount or other special terms granted to any person(s) in connection with the issue
	 

	22
	Specimen certificates of the securities marked cancelled (1 set)
	 

	23
	Specimens of the allotment advice marked cancelled (1 set)
	 

	24
	Specimens of the allotment advice sent to Qualified Institutional Buyers (QIB) (1 sets)
	 

	25
	Certified true copy of the debenture trust deed (applicable only in case of debentures).
	 

	26
	Statement of total rights entitlement as per the existing capital, rights shares actually allotted and shares kept in abeyance, if any to  be given by the Company Secretary
	 

	27
	Listing fees as applicable
	 

	28
	Copy of every letter, Report, Balance Sheet, Valuation, Contract, Court Order or other documents any part of which is reproduced or referred to in any Prospectus, Offer for Sale, Circular or Advertisement offering securities for subscription or sale during the last five years.
	 

	29
	Statement containing particulars of the dates of the parties to all material contracts, agreements (including agreements for technical advice and collaboration), concessions and similar other documents (except those entered into in the ordinary course of the business carried on or intended to be carried on by the Issuer) together with a short description of the terms, subject-matter and general nature of the documents during the last five years
	 

	30
	List of Top 200 allottes along with the number of Securities allotted and address (In case of follow-on public issue).
	 

	31
	List of QIB’s along with their addresses and number of Securities allotted (In case of follow-on public issue). 
	 

	32
	Copy of Final Prospectus & Soft Copy of Final Prospectus
	 

	33
	Copy of Application Form
	 

	 
	 
	 

	If CSE is not  the Designated Stock Exchange than below mentioned additional document is required to be submitted 
	 

	 
	 
	 

	34
	3 Day Monitoring report
	 

	35
	Certified true copy of Table showing region- wise collection of application money. 
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Checklist of Documents/ details to be submitted for in-principle approval for



	listing of securities issued under Rights/ Public Issues by already listed company 

	
	
	

	
	
	

	Sr.No.
	Documents to be submitted
	Yes/No/Not Applicable

	36
	Certificate from the bankers to the issue regarding the collection of application money.
	 

	37
	Certified true copy of the basis of allotment approved by the Designated Stock Exchange.
	 

	38
	Copy of Internal Minutes executed in between Lead Manager, Issuer and Registrar.
	 

	
	
	

	
	Date
	 

	
	Place
	 

	
	Authorised Signatory and                                                                                              Stamp of the company
	 

	
	
	

	
	Name
	 

	
	Designation
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        Checklist of Documents/ details to be submitted for Trading approval for



	    listing of securities issued under Rights/ Public Issues by already listed company 

	
	
	

	
	
	

	Sr.No.
	Documents to be submitted
	Yes/No/Not Applicable

	1
	Certified true copy of the letter from Registrars and lead manager regarding despatch of share/debenture/warrant certificates, allotment advice, refund orders, underwriting commission,  uploading of electronic credit of Securities, uploading of ECS/NEFT/RTGS credits and brokerage warrants.
	 

	2
	Confirmation from the depositories regarding the credit of beneficiary accounts of the security holders.
	 

	3
	Certificate from the Registrar reconciling the total securities allotted with the  total securities credited, and securities that have failed to be credited.
	 

	4
	In case Securities issued in dematerialized form are under lock in then a certificate from the depositories must be furnished stating that the Securities are under lock in confirming the date upto which they  are under lock-in (applicable only in cases where the equity/ Securities issued in demat form are under lock in).
	 

	5
	Certified In-principle/ listing permission from 

· Designated Stock Exchange

· Other Stock Exchange

          
	

	6
	Trading permission of the Designated Stock Exchange
	

	7
	Copy of Form no.2, 5 & 21, whatever applicable, filed with ROC alongwith the copy of the money receipt. 
	

	8
	Listing fees / Processing fees as applicable
	

	Note : 
	
	

	In case any of the above documents have been submitted at the time of vetting, the same are not required to be submitted again.

	
	Date
	 

	
	Place
	 

	
	Authorised Signatory and                                                                                              Stamp of the company
	 

	
	
	

	
	Name
	 

	
	Designation
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	Part II 



	Issue Details

	(to be used for Rights/ Public issue of equity shares by already listed Company at CSE)

	
	
	

	Sr.No.
	Particulars
	Details to be filled in by the applicant

	1
	Description of the Issue e.g. Rights/ Public/ Composite Issue
	 

	2
	State whether Prospectus or Statement in lieu of prospectus filed with Registrar of Companies
	 

	3
	Date of Prospectus
	 

	4
	Issue Price (Rs.)
	 

	5
	Date of Board Approval
	 

	6
	Date of Shareholders Approval
	 

	7
	Whether through Book building or fixed price portion
	 

	a)
	Date of opening
	 

	b)
	Date of closing
	 

	c)
	Date of Finalisation of Basis of Allotment
	 

	d)
	Deemed/ Actual date of allotement
	 

	8
	Designated Stock Exchange
	 

	9
	Ratio (only in case of Rights issue)
	 

	10
	Number of securities
	 

	11
	Distinctive Numbers From
	 

	12
	Distinctive Numbers To
	 

	13
	Face Value (Rs.)
	 

	14
	Paid up value (Rs.)
	 

	15
	ISIN Code
	 

	16
	Lock in details, if any
	 

	a)
	Number of securities
	 

	b)
	Lock in start date
	 

	c)
	Lock in end date
	 

	d)
	Distinctive Number Range from
	 

	e)
	Distinctive Number Range to
	 

	17
	No of securities issued in :            Demat
	 

	 
	Physical
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Part II 



	Issue Details

	(to be used for Rights/ Public issue of equity shares by already listed Company at CSE)

	
	
	

	18
	Additional Listing fees paid
	 

	a)
	Amount (Rs.)
	 

	b)
	Cheque Number 
	 

	c)
	Cheque dated
	 

	d)
	Drawn on
	 

	Note :
	
	

	Please provide a reconciliation statement to support the explanation of difference if any between the last distinctive number and the total issue size

	In case of application for listing of secuirties issued on rights/ pubic issue other than equity shares, please provide additional information as required uner Part III of these forms

	In case of multiple dates of allotment, please provide an annexure as follows:  (a) Date of allotment, (b) Number of securities, (c)  Issue price  (d) Distinctive number range from  and (e) Distinctive number range to (the same shall be provided in soft copy form in MS-Excel also)

	In case of securities under lock-in, please provide the following details; a) Number of securities, b) Distinctive number range from, c) Distinctive number range to, d) Lock-in start date, e) Lock-in end date

	
	
	

	
	Date
	 

	
	Place
	 

	
	Authorised Signatory and                                                              Stamp of the company
	 

	
	Name
	 

	
	Designation
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Part III



	ISSUE DETAILS

	(to be used for Rights/ Public issue of equity shares by already listed Company at CSE)

	(To be filled in case of securities other than equity shares only)

	Sr.No.
	Particulars
	 
	Details to be filled in by the applicant

	1
	Name of the Issuer
	 
	 

	2
	Type of security (Please tick or write)
	 
	 

	a)
	Non-convertible Debentures/ Partly Convertible Debentures/ Fully Convertible Debentures
	•
	 

	b)
	Redeemablee Preference Shares/Convertible Preference Shares
	•
	

	c)
	Non-Convertible Warrants/ Convertible Warrants
	•
	

	d)
	Others (please specify)
	•
	

	3
	Date of Board Approval
	 
	 

	4
	Date of Shareholders Approval
	 
	 

	5
	Date of Allotment (See Note 1)
	 
	 

	6
	Date of Book Closure/Record date for effecting the Scheme of Arrangement
	 
	 

	7
	Number of securities
	 
	 

	8
	Face value (Rs.)
	 
	 

	9
	Paid up value (Rs.)
	 
	 

	10
	Issue Price (Rs.)
	 
	 

	11
	Distinctive Number Range from
	 
	 

	12
	Distinctive Numbers Range to
	 
	 

	13
	Coupon Rate, if applicable 
	 
	 

	14
	Interest payment date (s)
	 
	 

	15
	Date of Redemption
	 
	 

	16
	Redemption price (Rs.)
	 
	 

	17
	Put/call option or Early redemption date
	 
	 

	18
	Terms of put/ call  or early redemption
	 
	 

	19
	Date of conversion (in case of convertible security)
	 
	 

	20
	Terms of conversion (in case of convertible security)
	 
	 

	21
	Credit Rating (if any)
	 
	 

	22
	Rating and Rating Agency
	 
	 

	23
	Date of Rating letter
	 
	 

	24
	ISIN Code
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Part III



	ISSUE DETAILS

	(to be used for Rights/ Public issue of equity shares by already listed Company at CSE)

	(To be filled in case of securities other than equity shares only)

	25
	Lock in details, if any (See Note 2)
	 
	 

	a)
	Number of equity shares
	 
	 

	b)
	Lock in start date
	 
	 

	c)
	Lock in end date
	 
	 

	d)
	Distinctive Number Range from
	 
	 

	e)
	Distinctive Number Range to
	 
	 

	26
	Number of securities issued in     Demat
	 
	 

	 
	Physical
	 
	 

	27
	Consideration (Cash/ Other than cash/ Partly)
	 
	 

	28
	Additional Listing fees paid
	 
	 

	a)
	Amount (Rs.)
	 
	 

	b)
	Cheque Number
	 
	 

	c)
	Cheque dated
	 
	 

	d)
	Drawn on
	 
	 

	
	
	
	

	Note :
	
	
	

	1
	In case of multiple dates of allotment, please provide an annexure as follows:  (a) Date of allotment, (b) Number of securities, (c)  Issue price  (d) Distinctive number range from  and (e) Distinctive number range to (the same shall be provided in soft c

	2
	In case of securities under lock-in, please provide the following details; a) Number of securities, b) Distinctive number range from, c) Distinctive number range to, d) Lock-in start date, e) Lock-in end date

	3
	Any other document as required by the Exchange

	
	
	
	

	
	Date
	
	 

	
	Place
	
	 

	
	Authorised Signatory and                                                              Stamp of the company
	
	 

	
	Name
	
	 

	
	Designation
	
	 

	
	
	
	


